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SIKKIM · HOUSING & ·DEVELOPMENT BOARD 
(ME6T.ING, PROCEDURE AND . DISPOSAL 

OF BUSINESS) REGULATIONS, .1980. 
· No . . · 1/Reg 5 _HDB/1979 Dated: October. 10, 1980. 

< · In · exercise of the Powers conferred by Section-35 
_ of tb~ Sikkim Housing and Development Board Act 
:_ ·(No·.:~' 4 -~of 1979) and with the previous '. san~tion 
, . .the · State G.overnmertt -conveyed - vide their letter 

no. 18(2)7572/Ls_GHD dated 16.8.80 the Sikkim Hou-
\ -sing -and Development Board, · hereby · makes the 
/ :fqllowing regulations, for the conduct of the .. mee.tings 
:. _;Qf the · board and.regulating jts procedure and cthe 

·: 9ispo&_al .: of it~ · .bu~iness~ .- ' 
,,"_:- 1. :: · •:: -- Th-~se re-gulations·· shall be called 'the 'Sikkim Short Title 
: Hou.sing, and ,Development Board (Meetings, Procedure and Com-
,_ and Disposal of Busil}ess). Regulations, 1979~ and :_shall mcncement. 

, , co.me., into . -force .~t once. -; • . 
• • ' _ .. __ • • - • • :.. . . .. ' · ,. l,_ . • •· , - •••• ... , . •• • / 

2- (i) In these regulations, unless , there : is any- Definitions . 
. . •.thing repugnank in~he _subject or con.text:- . 
.. : . . ... ._ (a) 'ac;Ijournment' means the postponing or 
: ,: .defer-ring of the . proceedings of : a meeting generally 
.- : to anotlle.r day. or to. anotlle~ ho_ur . of the same day; 
-:: :_ • · . ·- .(b) :'agenda' means the· items_ of business 
--'. proposed to; be transacted at a meeting; . · . · · 
: · . : :·: ::· .. (c) · 'amendment-' means an aheration or 

modification in the terms of a motion or ·a -resolution; 
_{d) ~n1eet1ng' ·m~ans a· ro'~~ting of the - Board 

--: : !WJ!etµer ,_orqinary 9r _.special ]:_1eld in · . .accordance with ·· · .. 
,/ ;~· the-. .-i:froyi _ _sio.n,s of- S.ection: 9-of the _Act; . 
. ~--' . ·.· -~ ,~ >"{e)..- ,.- 'minutes' : ·means. the . record of . the. :PfO-

c~edings . of a meeting of the Board;: -::~: , : ·· - -.-~ _-, 
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(f) 'motion' means a proposal _moved · a_t 
a meeting; - · 

. • (g) 'presiding authority' · means • the Chair~ . 
man, or - in his absence; the member chosen by the 
members present at the meeting; 

(h) 'quorum' · means the mipimu~ num~er 
of members of the Board whose presence 1s essential 
for the proper or valid transaction of business at 
a meeting; . 

(i) 'requisition' means a written · demartd 
made by the specified number of members for calling · 
a meeting; 

(j) 'resolution' means a motion initiated by 
the Chairman or any member of the Board whlch 

· . has been carried at a meeting · or by circulation 
a1nong the members without convening a meeting; · 

(k) 'secretary' . means the Secretary of th_e 
Board · appointed by -Government under · sub-sectiori 
(2) of section 6 · of · the Act; '· 

(I) 'schedule' means the Schedule appended 
to these regulations; · · . - · 

· (m) 'special meeting' means a meetingspecia--
lly called to transact a specific or prescribed business 
and at which no other business shall be transacteq; · 

. (ii) Other terms and expre~sions used in 
these regulations shall have the meaning, respectively 
assigned to them under the Sikkim Housing · & 
DeveJopment Board Act, 1979 and the rules .framed 
thereunder. ,. 

CONDUCT OF MEETINGS 
. ' 

. . 3~ . (1) The Board may hold a meeting, ·either 
ordinary or ,_special, for the transaction of business, 
_adjourn an?f-or otherwise regulate it and its procee-
dings_, as . deemed fit~ 
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... . ". -(2) The_ Chaitma:n .·may; -at. ·any time, and-
shalJ on _ receipt of the requisition of tw·o-thirds 
of: tJ1e number of members actually serving for the . · 
tjrne ,being, . qonvene a meeting of the Board, provided 
that a special meeting shall be _called by the Chair.man 
alone, whenever th~re is a matter for conideration in 
su~~ · a· rneeting. · . · . -~ 
4. , · ·The meetings of the Board shall normally Date, time & 
be held at the office of the Board during office hotirsf place of Mee-
The _ exact .· date, time . and place of each . meeting tings. 
~hall be fixed by the Secretary, with the · prior · 
approval of the Chairman. . . . ·. .. 
5. ,. · _. . The quorum for -every meeting shall be as Quorum. 

- laid :down in section 9 (c) of the Act. 
6. (1) If within · fifteen min~tes from .the time When.no 
appointed . for the meeting it is found that ·there Quorum, 
is · no quorum,'. the meeting, if convened upon a meeting to be 
requisition· of members as. laid'.down under regulation dissolved or 
No. 3(2) shall be dissolved, but . in ,any other case adjourned. 
~hall stand adjourned to any future day or to any 
hour of the same day, as -the Presiding Authority 
·may determine and announce at the. time of adjourn-
ment. If at sucli adjourned· meeting, a quorum is 
again not present within fifteen minutes from the time 
appointed, those members who are present, shall 
constitute a quorum and may transact the business, 
~or: : ~hich the meeting was _ originally called. _, 
i. " . · (2) When a quorum has once been. constitute.d 
and the business of th~ meeting pro'perly · started, 
.. it shall continue, . unless some member objects and 
calls ·the . attention of the Presiding Authority to the 
abse·nce of a quorum. In such · circumstances,- tlie 

,.,Presiding Authority would make a count and if there 
>is no quorum · with.in the next ·. fifteen ; ··minutes; . :be 
shall adjourn the meeting to any future day or aiiy 
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hour of-the same day, as he may determine. The 
procedu.re thereafter will be as laid down in para (1) 
of this regulation. 

Power to ad- 7. The Presiding Authority may, if he thinks it 
journ mee- - necessary or expedient, adjourn the meeting from _time 
tings. to time and from place to place but no business 

shall be transacted at the adjourned meeting, o1her 
than the business left uufinished at the meeting which 
had been adjourned. When an adjourned meeting 
is to be held within 48 hours, it shall not be necessary 
to give a fresh notice. A notice shall be sent to all 
rnembers in the case of a longer adjournment~ 

I • • ,. 

Presiding Au- 8. -It shall be the duty of the Presiding Autho-: 
thority's Du- rity to conduct the meetings in accordance with the 
ties for con- provisions of the Act and these regulations and in 
ducting the particular:-
meetings. 

· (1) to ensure that the meeting is properly 
convened and constituted, that is, a proper notice is 
served on the members and there is a quorum; 

(2)_ · to see tllat all the statutory requirements 
are duly observed at the meeting; . 

. - , (3) to give 4ue and sufficient opportµnity to 
those membe~s wh<;> wish to speak on the subject under 
debate --or d1scuss1on; · 

~(4) to _ allow no discussion, unless · there is 
some motion before the meeting and to prevent irrele-
· vant discussions; 

(5) _ to giv~ his ruli_ng (s) on points of pro-
cedure and_ . to decide all points of order and _ priority 
of speakprs; · · · 
. (6), t_o take the,sense of the . meeting by put-

tmg the motions and amendments · to vote, where 
necessary; . and · 
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(7) genera11y to so conduct the meeting· that 
the business thereof is , facilitated and the result and 
decisions are well-defined. 1 

9. (1) The agenda for each meeting of the Board Agenda for 
shall be prepared by the Secretary on the basis of the meetings. 
proposals received fro111 the Chairman and the mem- _ 
bers. Before any item is included in the agenda, · the 
Secretary must ensure that the item has been scrutinised 
by the office of the Board and that it is complete in 
all respects. After this is done, a brief note on each 
item of the agenda will be prepared by the Secretary 
who will obtain the approval of the Chairman to the 
proposed _ agenda. , , 

(2) Any member who desires to move any 
proposal shall send a notice of such proposal together 
with a biref explanatory note to the Secretary, at least 
thr_ee days before the · scheduled date of the meeting 
so-as to enable the Secretary to inc1ude that item 
in the Agenda with the approval -of the Chairman. 

_ ,-·- Provided that the Chairman may, 1 in his 
discretion, allow such proposal to be moved in the 
:meeting despite non-receipt of timely notice of the 
proposal for inclusion in the Agenda. . 

· Provided further, that the Chairman may 
also allow any item to be taken up in a meeting, which 
wa_s hot previously included in the Agenda. 
10. The items or busjness to be transacted or Order of 
!aken up for consideration at any meeting will be transacting 
1n the order as - set out in the agenda papers, as business. · 
far as possible, provided · that the Presiding Authority 
shall have. ·the right to change tJ!e order, as he. deems fit. -
1 L _ - At least 7 days notice in writing for a meeting Notice for 
shall be ·given to each n1embec by the Secretary. the Meeting. 
A copy, of the agenda for the :meeting and a brief ,,,, 
note, if any;:_on each item of the agenda shall also be 



6 

sent · to the members, either with the notice or as . 
soon thereafter as possible, but at least three days 
before the meeting. 

Provided that- • 
(i) the period of such notice may be 

reduced upto one day when a meeting is convened 
for transacting any emergent business; 

(ii) the day of the meeting shall be counted 
in reckoning the period of notice, but not the day . 
of · issue of notice; · 

(iii) if any member is not in a position to 
attend the meeting, the service of notice on such a 
member may be dispensed wit4 by the Secretary witJ:,- _ 
the prior approval of the Chairman; 

Provided further, that if all the members 
are present without issue of notice and desire - to _ 
consider a particular motion or resolution forthwith 
the required notice and agenda shall be waived and 
the. proceedings of such meeting shall not after\\ ards 
be challenged on that ground. 

Non-Deli 12. (1) No proceedings of the Board shall be · 
very of notice challenged merely by reason of non-receipt of the 
or agenda. agenda or the ·notice by any member oy members. , 

_. : · · (2) A notice shall be deemed to be duly ser-
ved if it is sent within the prescribed time-limit to 
the member personally by hand or by post at the 
registered address communicated by the member in 
writing to the Board. · 

_ (3) Where a notice is sent by · post, service 
of-the notice · shall be deemed to have - been effected 
·by properly_ . ~ddressin~, prepaying ~nd _ ·posting 
a letter contam1ng the notice. Such service shall be 
deemed to have been effected at the -time at which the 
letfe_r would be delivered in: the ordinary course of post. 
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13... (1) Any member may after receipt of a .. Changes in 
notice of a meeting under regulation no. 11 . intimate the time and 
. to the Secretary suggesting another date or time date ofMeet-
therefore, if the date and/or time fixed be not conveni- ing. 
ent to him but such intin1ation should reach the 
office of the Secretary at l~ast four clear days before 
the date already fixed for the meeting. 

(2) The Secretary shall place such communi-
cation forthwith for orders before the Chairman who 
niay, in consultation ·with . the other men1bers, if 
possible, fix another suitable date and time for the 
meeting~ 
l 4. A resolution shall be ·as valid and effectual as CircuJatory 
if it- had been passed at a meeting of the Board duly resolution. 
called and constituted, if the motiQn is circulated in 
dr.aft,-together with the _ necessary papers, if any, to 

· all the members, not being less in number than. the 
quorum fixed for a meeting and has been approved 

. by· a majority of such members . . 
. Provided that such .1notions shall be circulated 

with the express prior approval of the Chairman. -
15. The Board shall consider and decide :·- Matters to 

(a) a,rty matter required Io be ?onsidered be decided by 
by the Boa(d under any· specific provi- the Board. . 
sion of the Act and the rules framed 
thereunder or unde.t any· other law or 
any general or special direction of 

. Government or of the Board; · · 
(b)- any inatter ·required to be .. considered 

by the Board under ser'vice_ r~gulations 
.or other regulations or · subs1d1ary regu~ . 
lations, where powers are not delegated; · 
and 

(c) any .other matter specially required by 
the Chairman to be laid before the 
Board in view of its importance. 



-Participation 16. ·The Chairman shall have power to invite any 
of non-mem- person (s) whose assistance or advice is consjpered 
.hers in the necessary for a specific purpose • .,Su~h person (s) sh~ll 
deliberations .have the right to attend the meeting (s) of the . Board 
of the Board. and to take part in the deliberations of the meeting. 

The person (s) so invited may participate in the 
- ·discussions on the item (s) .concerning him but .sha;Il 

_not have the right to vote .. · 
Aggrieved -17. The. Board may hear . at its discretioi;i 
persons to be representation or appeals from aggrieved persoi;is or 
heard in-per- parties in person, provided such representations and 
son. appeals are made in accordance with __ ; the presc_ribe~ 

procedure of the Board. · The persons and part!e&_.'so 
called for hearing rilay address the meeting and answer 
any questions arising therefrom, but shall withdr~w 
from the .meeting as and when directed by the: Pre~ 
si4ing Authority._ 

Recording 18. {l) The Board. shall cause minutes · of the · 
andconfirma- meeting and of the resolutions passed by circulation·, 
tion-of minu- to be d~ly-entei:ed..iR.tb._e_,hQ_gk __ J2[QYided f~p_ur-
tes. pQse,.,...which shall b.e ~ept under the superintendence 

of th~ Secr~tary, and in. 4is absence by ·~ny _ othe.r 
o!fi.cer nom1n_ate~ b_y ~he Chairman to de_putise for 
Jum. · Every such nunute/resolution shall be signed 
a.nd . any entry from the minute book shall be 
received as. evidence in all . courts and· before an 
jud~e~, Justice and _other Authoritie_s-J.udicial, Quasi-
Jud1c1a~ o~ Executive, and such . minutes/resolutions · 
or entr1~~ t~erefr.01n shall be .taken as conclusive proof 
of thetr having been ~uly passed by the Board and 

be _proved e-~theJ on the prog.uction of the 
ongru~l m1nu~~ qook , ,or copy thereof duly attested 
by the Secretary of the Board: . 

. . : :: (2} T~e : minutes shall · be recorded either 
d_qnng (he mee_ting . or as so.on thereafter as possible 
and shall contain.:_ 
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· (i) · the names of a11 the members present 
at each meeting of · the Board, inclu-
ding · persons present by special invi• 
tation; 

(ii) names of members voting for or against 
each resolution, where a , division is 
called; and 

· (iii) the mip.utes of the meeting, . g1v1ng 
briefly the decisions taken · against 
each item of the agenda. 

(3 > The minutes shall be so recorded as to 
leave no blank space between one recorded decision 
and the other, so that no scope is left for any inter-
polation at a later stage. The Presidjng Authority 
shall sign the Minutes Book as soo.n as possible, after 
the meeting and attest the interpolations, erasions 
and substitutions, if any. 

- ( 4) The minutes of each me.eting shall be 
prepared by the Secretary and approved by the Presi-

ding Authority. However, the minutes of the meeting 
will be shown to the members before obtaining the 
approved 9f the Presiding Authority. After approval 
and signature of the Presiding Authority the minutes 
shall be duly kept by the Secretary or any other officer 
authorised by the Board. · _ 

- (5) A copy of the minutes of each meeting 
shall be supplied to the Chairman and all members 
whether present at the meeting or not, and got 
confirmed in the next meeting. The minutes of the 
proceedings _shal1 also be forwarded to the Govern-
ment. 
~- ·. ( 6) The Minutes Book shall be carefully 
indexed and, when not in actual use, shall be kept in 
fireproof safe. 
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(7) All acts done ·by ··· any '.meniber of the 
Board or by any person acting as a member sha_ll, 
notwithstanding that -it · ·may be afterwards dt_s-
covered that there was some defect . in the appoint-
men!. of any one ~r more members: _a~th1g ~s afore-

. said on that day or-any of them were .d1squabfied, _be 
as valid as if every such member had b~en duly appo1n-
-ted and was qualified, to be a member of the Board.· 

, Provided that nothing in this regulati_~n shall 
be deemed to give vali-dity to acts done by a member 
acting as afore said after his appointment has been 

declared to be invalid. · 
19- (I) All the inem bers, including Chairman, 
shall have a right to vote and decisions taken by the 
majority of the members present at ·_ the meeting 
shall be deemed to be the decisions of the Board, 
provided that in , case of equality of votes, the Presi~ 
ding . Authority shall, in . _ addition to his own vote 
as a Member, have a seco'nd or casting vote. 

(2) Any proposal/resolution/amendment du-
ly put up in the meeting and pressed to ·a division shall 
first be . reduced .to writing in the final form,, in which 
it is decided to put it for vote. It shall be recorded in 
full in the proceedings, together with number and 
names of the members voting for and against it as 
laid down under regulation 18 (2). · 

: PROCEDURE AND DISPOSAL OF BUSINESS · 

2·0. Subj~ct to any delegation made by the Board 
under section 7 (2) of the Act all cases referred to in 

· the first Schedule shall be brought before the B·oard 
and ~l~· cases referred to in :_the second Schedule may 
be disposed of by the Chairman of the Board on 'its 
behalf. . . 
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21. .. . "AU · orders ·or :· instruments ·made or :executed 
by or -on: 'behalf of -the · noard shall be ·expressed t~ 
be made br executed i_ri the name of · the Board. · :_; 
22. : ·:: Every order -~r decision o'r th~ Board shall 'b~ 
authentjca_ted by the ~ignatrires Qf the Chairman and 
all other instruments issued or executed · by_ or on 
~ehalf . of the Board shall be authenticated by the 
s1gn~tures of Secretary or such other officer as may be 
sptctally empowered by the Board in this behalf. The 
orders or decisions of the Board after due authentica-
tion by the Chairman/Secretary • as above may b~ 
communicated by the Secretary or such other officer as, 
may be specially empowered by the Chairman in this 
behalf. · 
23. The Secretary will put up all cases in the mee-
tings of the Board. . 
24. All cases referred to in the ~first Schedule 
shall be submitted to the Chairman with a yiew to 
obtaining his order for circulation of the case under. 
regulation No. 25 or-for bringing· it up for considera-
tion at a meeting of the Board: · , 
25. The Chairman may direct that any case referr-
ed to in the first Schedule may instead of being brought-
up for- discussion ,. at a meeting of · the Board, · be· 
circulated to-all the members·· for opinion and if · the 
Chairman thinks that a discussion at a meeting of the 
Board is unnecessary, the · case shall be decideci in 
accordance with the opinion of the majority of the 
members without SlJCh discussion : If, ho~ever, the 
Chairman thinks that a discussion at a meeting is· 
necessary the case shall be discussed at meeting of 
the: Board· notwithstanding the opinion of the majority.-
_of the mem lJers and decided finally at . s1;1ch a meeting~ · 
26~ · J.n · cases which :are circulated · for op1~on 
under regulation No .- 25-the Chairman may' direct, -ifr 
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the matter be urgent, that if --any ·mem be.r fails . to 
communicate his opinion to -the ··secretary· by a .d~te to 
be specified by him in the, m~m.orandum for crrc.ula .. 
tion, it shall be assumed that he _has accepted the reco-
mmendations contained therein. · 
27. -Cases brought before the Board shall, unless 
tbe Chairman otherwise directs, be accompanied by a 
memorandum . indicating with sufficient precision ·the 
sa}ient facts of the case and the points for decision. 
Such memorandum and such other relevant papers as 
may be necessary to enable the case to be disposed of., 
shaH be circulated to the members. 
28. (1) When a case has been decided by the 
Board after discussion at a meeting, the Secretary sha11 
take a~tion- to give effect to the decision. 

(2) The decision of the Board relating to 
ea,ch case shall be separately recorded~ 
29. Except as otherwise provjded, cases shall ordi-
narily be disposed of by or under the authority of the 
Chairman, who may, by means of standing orders, 
give such directions as he thinks fit, for the disposal of 
cases. 
30. The Chairman shall by means of standing 
orders arrange what cases or classes of cases are to be 
brpught to his personal notice besides those already 
m~ntioned in Schedule II. -
31. .. All communications · received from the State 
Government and the Government of J ndia {including 
those from the Governor, the Chief Minister and other 
Ministers of the State), otner thari those of a routine 
na_ture, shall as soon as possible after receipt~ be sub,-. 
~1tteg by the Secretary to the Chairman for inf orma-
t1gn. Such · communications may also be circulated 
a.mongst other members of the Roard for infprmatiol;f 
u1;uj~ the orders of the -Chai_rman. 



·13 

32, . . Any matter likely to , bring the .Board into 
cont~o:i7rsy with. the Government shall, as soon as t];ie 
poss1b1hty of such controversy is envisaged, be brqught -
to the notice of the Chairman· of the Board. . . · .. ·· ·. . . . , , ' 

33. ·The Accounts Officer of the · Board shall .be 
consulted -before the issue of orders. relating :to all . pro-
posals which affect the funds of .the Board . ana t# 
particular- · · ·· · · ,.,,. 

(a) ·subject to fin~nci~l .delegation mad~ fu 
favour · of the· Secretary and other ·office~rs 
. of the Board, proposals . to add any . po~t 
or abolish any post from the Board's 
service. or to vary the emo,luiiient~. of anr 
post;· · · -·. · · 

(b) · proposals to sailctiori 3:n allo~ance o} 
special or personal pay for any post'-or 
class of posts or to ·any1 servant ·of the 
Board; ·.' · · 

_ (c) proposals inyolving . abandonment of . 
revenue or involving .an expenditure for 
which no provision . has· been -made in _ 
the budget. · . · · 

34. The view ·of the Accounts Officer shall be· 
brought on to the permanent record of the case and 
shall form .part of the case. 
35. The Board may issue instr:uctions to gov.ern 

· the :financial procedure in general. 
36. The Secretary of the Board shall exercise the 
:financial powers given in the third Schedule and th~se 
powers ·shall be deemed to have been delegated to him 
under section 7 (2) of the Act. · 
37. The accounts shall be mainta~ed on the com-
mercial pattern. 
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38. The· Public Works accounts shall be maintain-
ed according to the procedure followed by the Sikkim 
Public Works Department and the Financial Hand-
books of the State Government. 
39. All works up to rupees one.lakh shall be con-
sidered ··as minor wor~s for purpose of maintaining 
work abstracts and submission of accounts. 
40. The monthly accounts shall be compiled and 
consolidated by the Accounts Officer. 
41. The Secretary shall be responsible for the 
careful observance of these regulations and when he 
c_op.siders that there has been any material departur~ 
from them, shall personally bring the matter to the 
notice of the Chairman. . · .. . 
42. · (1 )_ The business of the Board shall be 
tran_sa9ted in English or such other language, or lang-
uages as the Board may decide from time to time. · 

. (2) If any doubt arises as to the interpreta-
tion of these regulations, the decision of the Chairman 

· tbereQn in consultation with the Government shall be 
final and binding on all concerned. · -
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FIRST SCHEDUE'E 
. . 

·The following cases ·shall be referred to the Board for de_ci-
sion :- · · · 

' . ' 
'i ' ' . . ~. , ' 1 . . ' . . _. , . 

. 'I~ An1;1~al financial statement . arid. demand . for . $upplementary, 
·add1t1onal anc;l excess·. grants. · . · . . . . . . . . · 

' 2. 
.3.-

U,nb~dgeted expe.nditure ~eq~ired t~ be in~urr-~d.by the· ~oartl· . . . . ._ . . . - \ ... _. .. . 

Consideration of the annual audit report on the accounts of the 
Board. · · · ,:. . .. · .: 

. . - -

4. · C.onsid,eration of the -annual tep~rt,_. required to_.; b.e submitted 
.. to the State Gover.nmetif. . ·. - - · .· · · ·· -· ·- , . · 

. . -~ · 
·. 5. · Propos:il ·relating to regulations and bye:iaws .to be made by 

the Boerd under the Act including any propos·als for amend-
: ment of such regulations and bye-laws. ·· 

. . 

, -6. : · Recommendations to the . State . Governmenf . regarding any 
draft rules or amendment thereto required to · be made by the 
State Government under the Act . . 

. . . 
:--1: ·~ Any dispute arising between the Board and the >State Govern-

· , nient in respect of any direction given b_y tlle_. s1a:~e Government_ 
8- Loans and borrowings investment and reserves. 
9. Sanctio11 of project estimates. 

110. Sanction o(hudget estimates. 
11. Contributions to Associations or Societies. 
12. Delegation and modification in the financial powers of the offi-

cers of the Board. 
13. All important audit objections and inspection reports, etc. 

involving a loss/recovery of Rs. 1,000 and above, in which 
conduct of officers/officials involved and responsibility for lapse/ 
losses is to be 'determined. 

14. Fixation of pay scales. 



15.' All proposals f o_r :th~ creation ·of posts'. 
16. Direct r.e~rui,tment to the pqsts in Class II and . ~bov¢;· 

• '· --1' • \ • ( 

fr -- Appo~ntment of consulting· engineers. 
18. Cases of pay fixation arid advance increments in relaxation of 
_-. :_ rules .. _· •. -', · '. · · · - · · · - · · · · · 

. ~; 

l.9i . The cases of the foll_owi~g- .categories relating to subordinate 
· -· · · staff.shall also be referred-to . the Board for orders..:-
. . · (a)- All -a:-ppeals·-arid. representations ·or staff against punish-

ment or dismissal, removal or reduction in rank. 
i {b) • Gr:anf oi special/additional or personal pay/~llo:wances for 

staff. · . , • 



.(i) 
(ii) 

(iii) 
(iv) 
(v) 
(vi) 
(vii) 

(viii) 

l'T 

SECOND -SCHEDULE 

Tlte, following ·cases shall be referred to the ··, Chairman for 
decision: - . 

SERVICE MATTERS 
. . . . 

App?intments on deputation, re-employtn~tit and promotions . 
Posting and transfer of the officers and staff. · 
Grant of honorarium for holding d~al charge. . .- · · . •. · 
Proposals for retention of officers beyond the age of retir~ment. 
Appointments to Class III and Class IV employe·es~ : : ·_; 
Grant of leave where a substitute is to be appointed. 
Grant ,of extension in .service. . .. , . . . .. · ., -
All _ cases r~garding di~pipltnary acti~n . against ·the . employees 
of the Board. . . , . · . . · 

MISCELLANEOUS . CASES 
(i) · Banking arrange·ments. _ . 
(ii) Grant of permission to perform· journeys by the officers and 

· staff. ,. 
(iii) To permit employees to-travel on _duty bY, ~ir-

SANCTION OF LOANS/ADVANCES 
(i) To,declare that the possession of a conveyance · ·by an em-
- · ployee of the Board is in_ the interest of the Board ·as· per 
· po1icy of the Board._ --1' 

(ii). To sanction any other advance in accordance witli the policy 
of the Board. , -· . 

(iii) 
(iv) 

(v) 
(vi) 
(vii) 
(viii} ·. 

To sanction conveyance allowance. . 
Sanctioning the taking of work ~_y, an employee for which a 
fee is offered._ . . . . · 
Granting or permitting an employee to rec~ive honor~r~um. 
To sanction· advances for officers up to Rs. 2,000. · i 

Re-appropriation of funds within the sa~e budg~t be3;_d: 
To institute, -conduct and defend .:. any ·Jegal :proceec;hngs by 
·or :against the -Board or its officers in connection with the 
affairs -of the Board. : 



rs-
·1 THIRD SCHEDULE•·: 

Items of expenditure 

1 ... WAGES · · 
, .: __ ·: ·· · Staff paid from con- .-

. ·tingeilcies· 

4. . OFFICE EXPENS~S 
(a) Electric & water 

charges. 
(b) Repairs &·Mainte-

, nance (including -
expenditure on POL 
on sta~ cars) 

(C) Repairs and Mainte 
nance of office furni-1 

. ture. 
· (d) Purchase of furni-
. ture, fixtures and 

•-fittings. · 
(e) · Repairs & mainte- , .. 

nance of type~writei-, 
duplicator , and· other · 
office macb,ines. 

(f) Postage & Tele-
~rams 

. (g) Telephon~ charges 

Financial1powers 4o be 
exercised~by the Secretary 

Full powers (o.n a q.aily wage 
not exceeding · the H_init . fixed 
by State ·oovernment)~ 

Full·Power 

(i) Full power in respect or· POL . 
subject to restriction, if any~ 
placed by the Board. · 

(ii) Repairs upto Rs. 5;000/~ per 
vehicle per annum and not 

. exc~eding _ Rs. 1 ;000/- at a 
time on the basis of sealed 
quotation· . 
. Rs 250/-:: at a time- · 

Rs. 1,000/- at a time and not 
exceeding · Rs. 5,000/- per an-
num. · 

Full Power .. 
Full Power. 

. -

~ull po'Yer (excluding , cost of 
1nstallat1ori of new connec-
tion),,. - . :,,_ 



(h) Purchas,! of type.:. -
writers, duplicator~ 
& other office mac-
hines, 

(i) Refreshments served -
. in meetings, Con-

ferences etc. 
(j} Crockery & Cutlery 

(k) Printing work done at -
Government Press. 

(1) Purchase of statio-
nery locally . 

. (m) Liveries & umb- · 
rellas to peons. 

3- PAYMENT FOR PRO-
FESSIONAL & SPECIAL 
SERVICES 
(a) Charges for experts 

& fees to advo-
cates. 

· 4. RENTS, RA TES & 
TAXES 
(a) Rent- for private .-

building for office 
accommodation. 

(b) Municipal rates & 
Taxes on non-resi-
dential buildings. , 

5. ADVERTISING, SALES 
. & PUBLICITY EX~ 
. PENSES 

(a) Exhibition & Fairs. ·-... 

Full po·wer subject to budject 
provision for the pu_rpose.' _ 

,- • ,. • • I 
, I 

Upto Rs. SO/- ori.: anyr one 
. occasion . · and . not ,. ·exceeding 

"' Rs. 1,000/-. per a1':num. ···. · · 
FuH power upto Rs. -1 ;000/-
per annum . . 
Full Power. 

Full Pow~r-

Full Power. 

Full power subject ' to rates 
prescribed by the Board. 

(a} Upto Rs. 500/• . per month 
per building subject to r~nt 

. assessment -by S.P. W.D. · · 
(b) Full Power. 

Full Power. 



(b )- Advertisement 
· . - ·-charge'S. . . · 

6. MACHINERY/EQUIP-
. MENT . 

,, 
' 

:.scientificfMathem•a.tical · ·-
& Survey instru.: · 

. ;ments~: 
' ' 

7. OTHER CONTINGENT. 
EXPENDITURE OF ; . 
THE BOARD NOT 
COVERED BY -·.-IHE: 
ABOVE ITEMS 
Recurring. 
Non-recurring. 

20 
· FulLPowei. 

Full power 1 upto ·Rs. 2,000/-
per anm.nh subject- to bud-
get, pr9vision for the -purpose . 

Rs .. 1,500/-··only·i ~;each .-case. 
Upto Rs. 7,000/- only in each -,case; . -. ' - . ' 

S.C. •)KH:A'.NNA 
... . . .,. siqi~t'ar§,. .. 
~1kk1m Housing & ·n~velopment Board . . ' . ,. . . .. . .. :' .. .- ~. 
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